INDIVIDUAL PRACTICES OF
UNITED STATESDISTRICT JUDGE VICTOR MARRERO
SOUTHERN DISTRICT OF NEW YORK

Effective January 12, 2000

Chambers Courtroom

Suite 414 Courtroom 219

United States Courthouse United States Courthouse

40 Centre Street 40 Centre Street

New York, New York 10007 New York, New Y ork 10007
(212) 805-6374 (212) 805-6380

1. Communications with Chambers

A. Letters. Except as otherwise provided below, communications with Chambers
shall beby letter, with copiessimultaneoudly delivered to all counsel inthe same manner inwhich they
areddivered to Chambers. Letters must show the method of delivery (e.g., “By Hand” or “By Fax”).
Unless the Court has otherwise requested, copies of correspondence between counsel shall not be
sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone cals
to Chambers regarding any pending matter will be accepted only in urgent situations requiring
immediate attention. In such situations only, call Chambers at (212) 805-6374. Counsel should not
call Judge Marrero’s law clerks with procedural questions.

C. Faxes. Faxesto Chambers shall be permitted only if the letter or document is no
longer than five pages and if a copy is sSimultaneoudly faxed to all counsel. The fax number is (212)
805-6382. Any faxed letter or document exceeding five pages will not be accepted unless prior
authorization has been granted. Documents requiring Judge Marrero’ s signature may not be faxed
to Chambers.

D. Docketing, Scheduling, Default Judgment Procedur esand Calendar M atters.
For docketing, scheduling, default jJudgment procedures and all other calendar matters, call Judge
Marrero’s Deputy Clerk John Hagen between 8:30 am. and 5:00 p.m. at (212) 805-6380.

E. Courtesy Copies. Plaintiff shall deliver two copies of the Complaint and Rule 1.9
Statement, marked clearly as such, for Judge Marrero to the Mail Room, 40 Centre Street (Room 15)
immediately after theoriginalsarefiled with the Clerk’ s Office. Defendant(s) shall deliver two copies
of the Answer and Rule 1.9 Statement, marked clearly as such, for Judge Marrero to the Mail Room,
40 Centre Street (Room 15) immediately after the originals are filed with the Clerk’ s Office.

F. Extensions/Adjournments. A request for an extension of time within which to
make a submission to the Court or for an adjournment of an appearance with the Court must be made
inwriting and received in Chambers not | ess than two business days before the scheduled time. Each



request must include the number and disposition of any prior request(s) for an extension or
adjournment and state whether opposing counsel consents to the extension or adjournment. |f
counsel does not consent, the reason(s) must be provided. If aninitial case management conference
has been held, a copy of the Case Management Plan must be attached to any request for an extension
or adjournment; if the requested extension or adjournment affects any other scheduled dates, a
proposed Revised Case Management Plan must be attached.

The Court will communicate the disposition of a request for an extension or
adjournment to the Clerk’ s Office and to the parties through the most appropriate means. Counsel
may also check the docket sheet in the Clerk’s Office in person, by use of a service or through use
of the Court’ s electronic access PACER system.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. A conferencemust berequested before
thefiling of any motion, except for an application for atemporary restraining order or other injunctive
relief; a motion made by a person in custody; a pro hac vice motion; a motion for reargument; a
motion to be brought by order to show cause; a motion for remand; amotion for attorney’s fees or
sanctions; amotion to dismissin lieu of an answer; amotion to affirm or vacate an arbitration award;
and an objection to amagistratejudge’ sruling. The attorney who will serve asprincipal trial counsel
must appear at all conferences with the Court.

A party wishing to make a motion should send a letter to the Court concisely
describing thebasisfor the proposed motion and requesting apre-motion conference. Lettersseeking
such conferences shall not exceed three pages.

B. Courtesy Copies. The moving party shall ddliver two full copy sets of al motion
papers, marked clearly as such, for Judge Marrero to the Mail Room, 40 Centre Street (Room 15)
immediately after the reply is filed with the Clerk’s Office. Courtesy copies of al motions shall
include atable of contentslisting all affidavits and exhibits. Affidavits and exhibits should be clearly
identified by tabs. Non-conforming courtesy copies will not be accepted.

C. Memoranda of Law. All motions and cross-motions must be accompanied by
amemorandum of law. Memorandaof law in support of and in opposition to motions shall belimited
to 25 pages, and reply memoranda shall not exceed 10 pages. Memoranda should be double-spaced
inlength and in no smaller than a 12 point font. Any memorandum that does not comply with these
requirements will not be accepted and will be returned. The Court will entertain exceptionsto these
page limitations only in rare cases where the facts and issues are particularly complex.

Memoranda of 10 pages or more shall contain a table of contents and a table of
authorities. Citations to New Y ork and United States Supreme Court cases shall include citations
to the officia reports and parallel citations to New York Supplement and the Supreme Court
Reporter, respectively. Citations to unreported cases should be accompanied by copies of the cases
cited.



D. Service. Notices of motion, affidavits and memoranda of law shall be served in
accordance with the dates set by the Court during the pre-motion conference. If a pre-motion
conferenceisnot required (paragraph 2(A) above), counseal should follow Loca Civil Rule6.1, unless
otherwise ordered by the Court.

E. Filing. Motion papers shal befiled in the Clerk’ s Office promptly after service.

F. Oral Argument. Motions will be decided on the papers and after all moving
papers have been submitted, unless the Court determines that oral argument will be required. If ora
argument is scheduled, the Court will advise the parties of the date and time for argument. Counsel
should expect that the Court will have reviewed motion papers prior to oral argument and will be
familiar with the issues presented therein.

3. Pretrial Procedures

A. Pretrial Conferences. The Court will endeavor to schedule an initial case
management conference within 45 days after the filing of the complaint or within ten days after the
filing of the answer, whichever is sooner. Counsel shall bring a completed Case Management Plan
to theinitial case management conference. Theattorney who will serveasprincipal trial counsel must
appear at al conferences with the Court.

At the conference, counsel should be prepared to address adequately the basis for
subject matter jurisdiction and whether or not all of thejurisdictional prerequisiteshave been satisfied
in the case. Such discussions shall include citationsto all statutes relied on and relevant facts asto
citizenship and jurisdictional amount. Counsel should further be prepared and authorized to discuss
the factual and legal bases for their claims, any contemplated motions and prospects for settlement
through assistance of the Court, mediation services or other dispute resolution method. Counsel
should also address the option of proceeding to resolution of the case by a Magistrate Judge of the
Court pursuant to 28 U.S.C. § 636(c).

B. FilingsPrior to Trial in Civil Cases. Unless otherwise ordered by the Court,
within 45 days from the date for the completion of discovery in acivil case, the parties shall submit
to the Court the following:

(2) ajoint pretrial order, which shall include:

i. Thefull caption of the action;

ii. Thename (including firm name), address, tel ephone number and fax number of trial
counssl;

iii. A brief summary by each party of the claims and defenses which that party has
asserted and which remain to be tried, without recital of evidentiary matter but including
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citationsto all statutes upon which the party relies. Such summaries shall identify al claims
and defenses previoudly asserted which are not to be tried;

iv. A statement by each party asto whether the caseis to be tried with or without a
jury and the number of trial days needed;

v. A statement asto whether all parties have consented to trial by amagistrate judge;
vi. Any stipulations or agreed statements of fact or law;

vii. A list by each party of all witnesses whose testimony isto be offered in its case
in chief (including the qualifications of any expert witnesses) indicating whether such
witnesseswill testify in person or by deposition and briefly summarizing the testimony of each
witness;

viii. A designation by each party of deposition testimony to be offered initscasein
chief, with any cross-designations and objections (with ground(s)) by any other party; and

iX. A list by each party of exhibits to be offered in its case in chief, with one star
indicating the exhibits to which there is any objection. The ground(s) for each objection
should be listed. The exhibits to which no party objects should be listed with no stars.

(2) In jury cases, joint requests to charge and joint proposed voir dire questions. Any
objection(s) to arequest to charge or avoir dire question shall be set forth immediately next to the
charge or question. If possible, proposed jury charges should aso be submitted on a 3.5" diskette
in Word Perfect version 5.1 or higher format;

(3) In nonjury cases, a statement of the elements of each claim or defense involving such
party, together with a summary of the facts relied upon to establish each element or defense;

(4) Inal cases, motions addressing any evidentiary or other issues which should be resolved
inlimine; and

(5) apretria memorandum describing each party’ s position on the factual and legal issuesto
be tried that is no longer than 25 double-spaced pages and in no smaller than a 12 point font.

4. Trial Procedures

Counsdl should contact Chambers for Judge Marrero’s practices regarding trial
procedures.



